
 No. A-12013/23/2009-Adm.I 
Government of India 

Planning Commission 
 

Yojana Bhawan, Sansad Marg, 
New Delhi, 9th August, 2012 

ORDER 
 
Subject:-  Procedure  and Guidelines for engagement  of  Consultants in the 

Planning Commission. 
 

       In supersession of Order of even no. dated 6th November, 2009 and subsequent 
amendments vide orders of even no. 21.7.2010 and 9.5.2011, the scheme of 
engagement of Consultants in the Planning Commission shall henceforth be regulated 
as per the following revised guidelines:-  
 

1.  General Conditions for engaging CONSULTANTS:-  Consultants would be 
engaged for a fixed period  for providing high quality services to the Planning 
Commission or for attending to  specific and time-bound jobs like preparation of project 
reports, etc.  Consultants would normally not be appointed as Heads of Divisions and 
should not be engaged for routine day-to-day work.  

Professionals with requisite qualifications and experience as prescribed would be 
hired as Consultants.  Retired Government employees with relevant experience would 
also be eligible for selection as Consultants. 

The maximum continuous engagement for a person as Consultant would be 5 
years.  A person would again become eligible for engagement after working for a 
minimum period of 5 years outside the Planning Commission.   

The appointment of Consultants would be on Full-time basis and they would not 
be permitted to take up any other assignment during the period of Consultancy with the 
Planning Commission.   

       The appointment of Consultants is of a temporary (non-official) nature and the 
appointment can be cancelled at any time by the Commission without assigning any 
reason. The term Consultants would mean Consultants in any of the three 
categories mentioned in para 2. 

2.  Qualification  and  Number of Consultants:  The total number of Consultants to 
be engaged in various Divisions of the Planning Commission  under Plan Scheme-
06.00.28-Expertise for Planning Process  shall not  exceed  60.The consultants shall be 
of 3 Categories:- 

(i)   Young Professionals:   

(a)  This would consist of professionals having Masters Degree in relevant subject or 
technical qualifications like B.Tech, MBA or equivalent in relevant field/subject. Persons 
with M.Phil or additional qualifications, research experience, published papers and   
post qualification experience in the relevant field would be preferred.  

The number of young professionals will be about 25% of the total slots for all categories 
of Consultants i.e about 15. 



  2

 (ii)   Consultants:  

(a) This would consist of professionals having a Masters degree or Bachelors 
degree in Engineering or Law or Medicine in relevant subject and minimum post 
qualification experience of 10 years in the requisite field.  For very bright 
candidates, the Evaluation Committee would be competent to relax the 
post qualification experience requirement upto 5 years. 

(b) Retired Government employees with (i) grade pay of Rs.7600/- and above & (ii) 
at least 10 years experience in the required domain field   would also be eligible 
for this position.  

The number of consultants would be about 60 % of the total slots for all categories of 
Consultants i.e. about 36. 

(iii)  Senior Consultants:  

(a) This would consist of professionals having a Ph.D degree in relevant subject and 
minimum post qualification experience of 15 years in the requisite field.  They 
should have high competency and established peer reputation.  

(b) Retired Government employees of the level of Secretaries with experience and 
knowledge in the required domain field   would also be eligible for this position.  

The number of Senior consultants would be 15% of total slots for all categories of 
Consultants i.e. about 9,  

3. Period of engagement:-  The maximum  period of engagement of  all three 
categories of  Consultants shall not exceed 5 years in any case. The initial term of 
appointment and subsequent extension(s) if any, shall be decided on case to case basis 
depending upon the specific job and the time frame for its completion.   

4.  Age-limit: - The maximum age limit for appointment of Young Professionals shall 
be 40 years and for Consultants and Senior Consultants shall be 65 years.  

5.    PROCEDURE 

(a) Procedure to be followed for selecting candidates for engagement as Young 
Professionals, Consultants and Senior Consultants:- 

(i) Slots will be allocated to different Divisions within the total limit by the Administration 
Division with the prior approval of Deputy Chairman, Planning Commission. The  
Divisions desirous of engaging Consultants as  per the slots allotted to them  shall 
prepare  Terms of Reference for the work to be done in the format prescribed at 
Annexure-I (Format can be expanded  by the concerned Division based on 
their specific requirement)  within the framework of provisions  contained in :- 

• Chapter Procurement of services (Rule 163, 165, 166, 170, 176 & 177) of GFR, 
2005 (Annexure- II). 

• Chapter VII- Selection of Individual Consultants (para 1.2.1, 7.1 & 7.2) of Manual 
of Policies and Procedure of Employment of Consultants (Annexure- III)  
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(ii)  Based on their requirement and slots allotted, the concerned Division will prepare 
an advertisement in the format outlined at Annexure-IV (Format can be expanded 
by the concerned Division based on their specific requirement)   for inviting 
applications for engagement of Young Professionals/Consultants/Senior 
Consultants and place the same on Planning Commission website and also in one 
national newspaper (format outlined at Annexure-V).  

(iii)  All the applications received in response to the vacancies advertised will be 
scrutinized and shortlisted by the concerned Divisions as per their requirement and 
in the light of consultancy guidelines. Thereafter, the concerned subject  Division  
would submit a proposal before the Consultancy Evaluation Committee (CEC) as 
prescribed in  para 1.6 of  Manual of Policies and Procedure of Employment of 
Consultants (Annexure- III), which would  recommend  a panel of 3, which will 
include a waitlist of 2 persons,  per vacancy for appointment. The CEC would be 
serviced  by the concerned subject Division. The composition of the CEC shall be 
as under:-   

(iii) (a)   For Young Professional 

Head of Subject Division   -Chairman

Deputy Secretary/Director (Adm.I) -Member

Director (Integrated Finance)                                                       -Member

  

(iii)  (b) For Consultants 

Member/MOS, Planning Commission dealing with the subject    -Chairman

Head of Subject Division                                                              -Member

Adviser (Adm.)/Joint Secretary (Adm.)/ 
Director (Admn.)/Deputy Secretary (Admn.)        

-Member

 Director (Integrated Finance)                                                        -Member

 

 (iii) (c)  For Senior Consultants 

Deputy Chairman, Planning Commission                                     -Chairman

Member/MOS, Planning Commission dealing with the subject    -Member

Secretary, Planning Commission                                                -Member

Head of subject Division                                                               -Member

AS & FA (Plg.)                                                                              -Member
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5.1.   After   approval of the Consultancy Evaluation Committee, the concerned subject 
Division will send the information along with the check-list (in format at Annexure- VII) 
signed by the concerned subject Division Head to Administration Division. The 
Administration division will thereafter obtain the administrative approval of Secretary 
(PC) before issuing offer of appointment to the candidates as per recommendations of 
CEC. 

6.      ENTITLEMENTS OF ALL THREE CATEGORIES OF CONSULTANTS 

6.1    Fee and Local Conveyance:- The  maximum amount of monthly consolidated fee  
and Local Conveyance payable  to different categories of Consultants shall be as 
under:- 

 Young Professionals  Rs.25,000/- to Rs.40,000/- depending upon educational 
qualification and experience. 

Plus 

Rs.1500/- p.m. as local conveyance. 

Consultant Rs.40,000/- to Rs. 70,000/- depending upon educational 
qualification and experience. 

Plus 

Rs.3000/- p.m. as local conveyance. 

Senior  Consultant Rs. 70,000/- to Rs.1,00,000/- depending upon educational 
qualification and experience. 

Plus 

Rs.10,000/- as local conveyance 

                

The amount of fee in the case of retired Government officials shall not exceed 
the ceiling of (Last Pay + DA Drawn)   -   (Basic Pension) and it will have to be 
within the remuneration band, prescribed in the Consultancy Guidelines. 

6.2    Drawal of Pension:- A retired Government official appointed as Consultant  in 
any of the three categories shall continue to draw pension and the dearness relief on 
pension during the period of his engagement as Consultant.  His/her engagement as 
Consultant shall not be considered as a case of re-employment.  

6.3   Allowances:- The Consultants shall not be entitled to any allowance such as 
Dearness Allowance, Residential Telephone, Transport Facility, Residential  
Accommodation, Personal Staff,  CGHS, Medical Reimbursement etc.  However,  they 
will be entitled for “ local conveyance”  as per the rates prescribed  in para 6.1 above. 
Senior Consultant would also be entitled for residential telephone facility. The 
maximum reimbursable amount in their case would be Rs.2,800/- per month. 
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Senior Consultants would also be provided with one personal staff from 
outsourced category subject to availability. 

6.4    Leave:- Consultants  shall  be eligible for 8 days’ leave in a  calendar  year on 
pro-rata basis.  Therefore, a Consultant shall not draw any remuneration in case of 
his/her absence beyond 8 days in a Year (calculated on a pro-rata basis). Also un-
availed leave in a calendar year cannot be carried forward to next calendar year. The 
Commission would be free to terminate the services in case of absence of a Consultant 
by more than 15 days beyond the entitled leave in a calendar year. 

6.5    TA/DA:-  No TA/DA shall be  admissible for joining the assignment or on its 
completion. Consultants will not be allowed foreign travel at Government expenses. 
However, Consultants shall be allowed TA/DA for their travel inside the country in 
connection with the official work as per details specified in Annexure-VI.  

6.6   Library Facility:- The consultants shall have access to the Planning 
Commission Library during the period of their engagement and shall be allowed to 
borrow books as per the Library  Rules. 

7.        Planning Commission’s circular No. A-12013/47/2006-Adm.I dated 21st June, 
2007 regarding norms for determining the quantum of fee to be paid to Consultants 
being engaged by the Planning Commission, stands withdrawn with the issuance of this 
Order. The existing Consultants will continue as per their existing 
entitlements/remuneration till they complete their presently sanctioned tenures and their 
cases would not be reopened. However, if the present sanctioned tenure of the 
Consultants is ending prior to 31.03.2010, the concerned Division, may, if the case so 
warrants, propose the extension of their tenure till 31.03.2010 latest on the terms prior 
to the issue of this order. 

8.    In case the consultants want to be considered for selection under the  new 
guidelines, then on expiry of their existing consultancy tenure, they will have to apply 
afresh  in response to advertisements, if any,   placed on Planning Commission website  
and newspaper by various Divisions for appointment of Consultants, and consequently  
compete with other applicants to be considered  for selection for  appointment as 
Consultants in any of the three categories  after following the due procedure as per the 
new guidelines.   However, for determining the total period of five years, services earlier 
rendered by these Consultants will be counted.  

9.     This issues with the approval of Deputy Chairman, Planning Commission after 
consultation with Internal Finance vide their ID No.8786 dated 24.07.2012. 

 
 (S. Mukherjee) 

Director (Admn.) 
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Annexure I 
 

Terms of Reference for engagement of  all three categories of 
Consultants under the Plan Scheme-  06.00.28-   Expertise for 
Planning Process. 

 
 

(i)         Precise statement of Objectives:-    
 

(Disciplines or the domains where engagement of consultants  is 
required should be indicated)  

 
 

(ii) Outline of the tasks to be carried out:-   
 

(Details of work required to be carried out/ specific  
tasks/activates to be assigned to Consultants should be 
indicated) 
 
 

(iii)Schedule for completion of Tasks:- 
 

(This should be framed in such a manner that both the time 
frame for the jobs as well as the deliverables are clearly 
indentified and are amenable to periodic monitoring over the 
duration of the assignment).  

 
 

(iv)  The support or inputs  to be provided  by Planning Commission 
to facilitate the Consultancy:-   
 

(Officer who will provide guidance to the Consultant and to 
whom reporting is to be done should be specified here)  

 
 

(v) The final outputs that will be required of the Consultant at the 
end of the consultancy period should be specified. 

 

***** 
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Annexure IV 
                                                                                        

                                                               No. 
Government of India 

Planning Commission 
 

_______________ Division, Planning Commission requires services of (No. of slots to be filled up) 
Outside Experts/ Retd. Govt. servants for appointment as non-official Consultants (any of the three 
categories) with the following job description and educational qualification:- 

 
(i) Job 

Requirement 
 

 As per detailed Terms of Reference  at Annexure I   

(ii)  Essential   
Qualifications

  

 

 

i)   Young Professionals :   

(a)    Professionals having Masters Degree in relevant subjects or 
technical qualifications like B.Tech, MBA or equivalent in relevant 
field/subject. Persons with M.Phil or additional qualifications, research 
experience, published papers and   post qualification experience in the 
relevant field would be preferred.  

 (b)    Knowledge of computer application, MS Office including Excel, 
Access etc. 
 
(ii)   Consultants:  

(a) Professionals having a Masters degree or Bachelors degree in 
Engineering, Law or Medicine in relevant subject and minimum post 
qualification experience of 10 years in the requisite field. For very bright 
candidates, the Evaluation Committee can relax the post qualification 
experience requirement upto 5 years. 

(b) Retired Government employees with (i) grade pay of Rs.7600/- 
and above & (ii) at least 10 years experience in the required domain field   
would also be eligible for this position.  

(iii)  Senior  Consultants:  

(a) Professionals having a Ph.D degree in relevant subject and 
minimum post qualification experience of 15 years in the requisite field.  
They should have high competency and established peer reputation. 

(b) Retired Government employees of the level of Secretaries with 
experience and knowledge in the required domain field   would also be 
eligible for this position.  

(iii)  Desirable   Good Academic Record. 
 Strong communication skills, both oral and written. 
 Analytical and presentation skills with ability to generate a well 

researched and written report. 
 Experience in collection, compilation and analysis of statistical data, 

computer skills and preparation of Project 
Reports/Reviews/Notes/Briefs etc. 
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(iv)  Duration  Candidates selected will be appointed on contract basis for an 
initial period of one year.  This term can be extended upto 
maximum 5 years depending on the performance of the 
candidate/need of the Planning Commission. However, the 
maximum duration of the contract will not be extended beyond five 
years. 

(v)   Fee For 
outside 
experts 

 
 
 
For Retd. 
Govt. 
servants 

The  consolidated  fee shall range between Rs.25,000/- and 
Rs.40,000/- per month  (for Young Professionals)/ between 
Rs.40,000/- to Rs.70,000/- (for Consultants) and between 
Rs.70,000/- to Rs.1,00,000/- for Senior Consultants,  depending on 
the qualification and work experience of the selected candidate.   
 
The amount of fee in the case of retired Government officials 
appointed as Consultants shall not exceed the ceiling of (Last Pay 
+ DA Drawn)   -   (Basic Pension) and it will have to be within the 
remuneration band, prescribed in the Consultancy Guidelines. 

However, they will continue to draw pension and the dearness 
relief on pension during the period of their engagement as 
Consultant 
 

(vi)   Local  
        Conveyance 

 Consultants in any of the three categories will be paid an additional 
amount of Rs.1500/- per month (in case of Young Professionals)/ 
Rs.3000/- per month (in case of Consultant) and Rs.10,000/- per 
month (in case of Senior Consultant)  as  local  conveyance. 

(vii)  Age Limit  Maximum age limit for appointment of Young Professionals shall be 
40 years and for Consultant and Senior Consultants shall be 65 
years. 

 

2.             Interested candidates may send their CV in the enclosed format by e-mail/post within 15 
days from publication of this vacancy in newspaper at the following address: 

 

Shri (Name & Designation of the concerned officer in the Division). 
Room No. _______, Yojana Bhawan, 
Sansad Marg, 
New Delhi- 110 001 
Tel._____________ 
Email address. 
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Application format for appointment as Consultant in the Planning 
Commission  

 
1. Name:____________________________________________________________ 

 
2. Father’s Name:_____________________________________________________ 

 
3. Date of Birth:______________________________________________________ 

 
4. Domicile:_________________________________________________________ 

 
5. Nationality:________________________________________________________ 

 
6. Mailing address (with Tel./Mob. No. and E-mail address)____________________ 

 
        
_________________________________________________________________     

       
7. Permanent address_________________________________________________ 

 
____________________________________________________________ 
 

 8.  Educational Qualification: 
 

S.No Course Subject University/Institute Year of Passing Division/Class 
      

 
 9.   Work Experience  

 
  

S.No Organization/ 
Institute 

Period 
From      To 

Nature of  Work Remarks 

     
 

 
10.  Whether 
SC/ST/OBC:____________________________________________________ 
 
11.  Reference: 
        (i) 
        (ii) 

 
 

                                                                                                 (Signature) 
 

Date___________ 
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Annexure V 

 

GOVERNMENT OF INDIA 
PLANNING COMMISSION 

 

 

Applications are invited for (Number of slots to be filled) Young Professionals/ 
Consultants/Senior Consultants  in _______________Division of the Planning 
Commission  on payment of consolidated monthly fee  ranging between 
Rs.25,000/- to Rs.40,000/- plus Rs.1,500/- p.m. as Local Conveyance (for Young 
Professionals)/ ranging between Rs.40,000/- to Rs. 70,000/- plus Rs.3,000/- p.m. 
as Local Conveyance (for Consultants)/ ranging between Rs.70,000/- to 
Rs.1,00,000/- plus Rs.10,000/- Local Conveyance for Senior Consultants. Full 
details of the vacancy circular are available on Planning Commission website  
www.planningcommission.gov.in under the link ‘Circular). 

 

The last date for receipt of applications is 15 days from the date of publication of 
this advertisement in the newspaper.  

 

****
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ANNEXURE VI 
 

TA/DA ENTITLEMENTS FOR CONSULTANTS 
 

Types of Consultant TA/DA (on Tour)  Entitlement 
  
 

Young Professionals  TA - Reimbursement of Second AC Train Fare. 
 
DA - Reimbursement  for Hotel accommodation  of 
upto  Rs.500/- per day; reimbursement of travel 
charges of upto Rs.100/- per diem for travel within the 
city and reimbursement of food bills not exceeding 
Rs.150/- per day.  
 

  Consultant TA- reimbursement of Second AC Train fare/ Air fare 
(economy class). 
 
DA- Reimbursement  for Hotel accommodation  of 
upto  Rs.1500/- per day; reimbursement of travel 
charges of upto Rs.150/- per diem for travel within the 
city and reimbursement of food bills not exceeding 
Rs.200/- per day.  
 

Senior Consultant TA- reimbursement  of Air fare (Executive Class) 
 
DA- Reimbursement  for Hotel accommodation  of 
upto  Rs.3000/- per day; reimbursement of non-AC 
taxi charges  of upto 50 Kms. per diem for travel 
within  the city and reimbursement of food bills not 
exceeding Rs.500/- per day.  
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Annexure VII 

 

Check-list  to be sent to Administration  by the Concerned Subject Division of 
the Planning Commission. 

 

1.  Whether an advertisement was placed on Planning 
Commission website for inviting applications for appointment 
of Consultant? 
 

Yes    
 

No   

2. Whether the vacancy was published in the Newspaper? 
 
 
 

Yes    
 

No   

3. Whether 15 days time for applying against the vacancy was 
given after publication of the vacancy circular in the 
Newspaper? 
 

Yes    
 

No   

4. Whether the short-listed candidates fulfilled the criteria 
regarding educational qualification and experience? 
  
 

Yes    
 

No   

5. Whether a panel of 3 including a waitlist of 2 persons, per 
vacancy has been recommended by the duly constituted 
Consultancy Evaluation Committee (CEC)? 
 

Yes    
 

No   

6.  Whether the fee recommended is as per the prescribed     
norms? 

Yes    
 

No   

 
 
 

(Signature) 
Name of the Head of the Division 



No. A-12013/23/2009-Admn.1 
Planning Commission 

(Admn. I Section) 

Yojana Bhawan, Sansad Marg 
New Delhi, 27th August, 2012 

CORRIGENDUM 

Sub:	 Procedure and Guidelines for engagement of Consultants in the Planning 
Commission- Corrigendum to Order dated 9.8.2012. 

This is with reference to Planning Commission Order of even number dated 
9.8.2012 regarding revised guidelines issued on the subject cited above. Following 
correction to the Order may kindly be noted: 

(i)	 Para-7 of the above-cited order may be treated as deleted. 

(ii) Para-8 of the above cited or~er is replaced with the following Para and will be 
renumbered as Para-7: 

"For determining the total period of five years, services earlier rendered by these 
Consultants in Planning Commission will be counted. " 

(iii)	 Para-9 of the revised guidelines is renumbered as Para-8. 

.(s.~ee) 
Director(Admn.I) 

Copy to:-

PSs to DCHI MoS(Plg.)1 Membersl Secretary 

All Divisional Heads of the Planning Commission 

Circulated in Yojana Bhawan through E-mail. 


