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Appendix – 1
Guidelines and Format of the Scheme 
of Educational Complex in Low Literacy Pockets

Terms & Condition of Grants-In-AID 
1. OBJECTIVE 
In spite of 50 years of planned development and social provision for accelerated socio-economic development of weaker sections, the gap in the literacy levels among the general population and the socially disadvantaged sections is persisting and in some cases this gap is further widening. The extent of illiteracy among the women of some of these communities is particularly disturbing. As per 1991 census, 136 districts in the country had less than 10% literacy among Scheduled Tribe women. Considering the important role of women in shaping the size of family and outlook of its members, investment in improving education among these communities will not only improve their social and economic status, but will also pay a higher and quicker divided as a measure of socio-economic development of these communities.


2. SCOPE AND ELIGIBILITY

Under the scheme, grants shall be sanctioned subject to terms and conditions laid down by this Ministry and provided application for the same is received as per prescribed performa.


The organisations eligible for assistance shall be as follows:

i. Institutions or organisation set-up by Government as autonomous bodies either under a stature or as a society registered under the Societies Registration Act, 1860 or otherwise.

ii. Educational and other institutions of the like of local bodies and cooperative societies.

iii. Non-Government organisation meeting the following requirements:

iv. It is a registered body under an appropriate Act so that it gets a corporate status and a legal personality and a group liability is established for its activities.

v. It has an appropriate administrative structure and a duly constituted managing/executive committee;

vi. The aims and objects of the organisation and programmes in fulfillment of those aims and objects are precisely laid down; and

vii. The organisation is initiated and governed by its own members on democratic principles, without any external control.

3. PROCEDURE FOR RELEASE OF GRANT-IN-AID & FUNDING PATTERN

a) The extent of assistance under the scheme would be 100% in all cases.

b) On the event of the Ministry of Welfare itself executing any element of the programme i.e. engagement of Consultants, for Project Formulation, Monitoring and Evaluation, as well as expenses towards cost of training of NGO functionaries, etc., full cost shall be borne from the budgetary provision of the Scheme.

c) Under the programme, while predefined cost heads shall be stipulated, at the project formulation stage each implementing agency shall submit a detailed project proposal clearly bringing out the programme modalities and individual expenditure heads. Ministry of Welfare while approving the project shall indicate the extent of support to the project as a whole as well as to each component of the project against which re-appropriation to the extent 20% of the total grant shall be permissible.

Terms & Condition of Grants-In-AID 
1. The Scheme will come into effect from 29th day of July, 1998 for the new organisations and from the second installment of grants for the year 1998-99 for the old and continuing organisations.
2. The girl children in the target groups having female literacy of less than 10% as per 1991 census and those belonging to the identified primitive tribal groups will be beneficiaries under the scheme. The educational complexes will have classes I to V with provision for upgradation upto XII standard in case schools for target groups are not available in scheme being implemented under Article 275 in the concerned districts. The educational complex will be located in rural areas in identified district with provisions for training in craft/vocational education and practical training in agriculture, animal husbandry and related subjects. Part-time doctor will be employed on honorarium basis. The doctor from the nearby PHC or sub-centre could be given honorarium. Kitchen garden, backyard poultry and horticulture will be provided in the complex to give the students practical orientation in life as well as to supply nutritious food in the hostels.
3. 100% grant-in-aid will be provided to the agencies/organisations eligible for assistance as specified in Para 2 of the scheme.
4. Grant in aid will be sanctioned for the new complexes under the revised scheme after the information is supplied as per the application Form No. 1 along with recommendation including inspection reports of the State Government, National Institutes, National Commissions, Tribal Research Institutes of State Government and any other Agency so designated by the Ministry of Social Justice and Empowerment for this purpose.
5. It is proposed to impart coaching from class 1 to 11 in the dialect of the tribals Wherever textbooks are not available in tribal dialects efforts would be made to bring them out. Only those lady teachers who have some proficiency in tribal dialect and who are familiar with the local situation would be appointed even by way of relaxation of qualifications, wherever necessary.
6. Adult education centres can be set-ups for attracting the parents of the children and for providing instructions to them in better management of agriculture minor forest produce etc. The teachers of the complex would be given honorarium for imparting adult education in the evening. No sooner the complex is built a dispensary can be attached and a fair-price shop established under various on going programmes so that the complex becomes a hub for assembly of tribals.
7. Each of these schools will have strength at the rate of 30 girls in each class. If there is no other school in the village, where an educational complex is located under this scheme, the girl children may also be admitted as day scholars, in addition to the prescribed strength of 30 per class subject to the condition that total strength of any class will not exceed 40 students. The teaching and other staff in these schools will mainly consist of women from these communities.
8. The school will have space for classroom, staff quarters, toilets, kitchen and other essential requirements. Sufficient plan will also be kept for sports facilities, kitchen, garden, etc.
9. In order to ensure that the total number of students do not exceed prescribed strength, the following schedule will be followed for admission of the girl children in the new complexes:-
	Year of operation
	No. of 

students

	1st year
	30-40

	2nd year
	60-80

	3rd year
	90-120

	4th year
	120-160

	5th year
	150-200


10. The organisations will be given in aid to run new educational complexes either in rented building or in the building owned by the organisation.
11. The recurring grant to run the educational complexes will be @ Rs. 9000 per student per year. Each educational complex will have one headmistress, one assistant teacher per class, one music/arts and crafts teacher per 100 students, one part-time doctor for the whole complex, one cook and one helper per 100 students, one part-time sweeper per 100 students, one Ayah per 100 students and one watchman for the whole complex. The headmistress of the complex may be given honorarium to work as hostel warden and one or two assistant teacher may be given honorarium for giving adult education during evening hours in the complex. The students in the complex will also have to be provided two sets of uniforms every year, set of books every year, the incentives to girl parents @ Rs. 50/- per month per student, free food and medicine during the stay in the complex. The water and electricity charges, stationery and other contingency expenditure will have to be met by the organisation out of the grant-in-aid specified in addition to other items of expenditures mentioned above in the Para The non-recurring grant for providing cots and mattresses, utensils and other items of furniture will be given @ Rs. 1000 per student as one-time grant for five years.
12. The organisations already running educational complexes under the scheme will be allowed to increase the strength only in class 1 during first year upto 30 girls and in specific circumstance upto 40 girls as provided in Para 3.5 of EFC Memo under the proposed revision. The Organisations already sanctioned Non Recurring Grant for construction will not be provided any further construction grant towards the extension of complex building to meet the need of the students over and above 50 students. However, if the Organisation feels it necessary to create additional accommodation, an amount of Rs. 50/- per student per month will be provided as rent for increased number of students beyond the existing strength of 50 students.
13. The organisations already sanctioned grant-in-aid to set up the educational complexes during previous years and in case the complex has not started functioning the concerned organisation will be given recurring grant as per revised scheme only after the construction of the complex is completed as per pre-revised norms. The Organisations already sanctioned Non Recurring Grant for construction will not be provided any further construction grant towards the extension of complex building to meet the need of the students over and above 50 students. However, if the Organisation feels it necessary to create additional accommodation, an amount of Rs. 50/- per student per month will be provided as rent for increased number of students beyond the existing strength of 50 students.
14. The first installment of grants for the ongoing cases under the scheme will be released as soon as possible in the year to which the application pertains. The size of the first installment will be 50% of the entitled quantum of assistance determined on the basis of an audited or unaudited statement of accounts for the previous year. The grants will be released on the basis of information as listed in application form No. II.
15. The second installment of grant for ongoing complexes will be released only on receipt of the information and documents listed in application form No. III and form No. IV along with recommendation including inspection reports of the State Government, National Institutes, National Commissions, Tribal Research Institutes of the State Governments and any other Agency so designated by the Ministry of Social Justice and Empowerment for this purpose.
16. No grants in aid will be sanctioned where there is a reasonable suspicion or suggestion of corrupt practices unless the organisations concerned are cleared of the allegations. The Government reserves its night to nominate its representatives on any grantee institution, which depends upon the Central Government grant-in-aid for more than 50% of its annual recurring expenditure. Any other special terms and conditions or procedures for transactions of business as Government may desire to be followed by the grantee institutions, shall be incorporated in the By-laws/Articles of Association of institutions concerned before release of grant-in-aid.
17. If the actual expenditure on the items for which the assistance was sanctioned fall below and there accrues unspent balance out of the grant to the Govt. of India unless adjusted from the future grants.
18. The funds should be spent exclusively for the purpose for which they are meant and the organisation running the complex should not run for profit to any individual or body of individual. The organisation shall not accept assistance for the same purpose more than one souree. The facilities provided by the organisation with the assistance of Government of India should be free from any encumbrances and no contribution or fee should be charged from the beneficiaries studying in the complex.
19. Before a grant is released, the grantee institutions will have to execute a bond on non-judicial stamp paper worth Rs. 5/- with two sureties to the President of India to the effect that it will abide by the terms and conditions attached to the grant and that in case of its failure to abide by the same, it will refund to the Government the total grant-in-aid sanctioned to it for the purpose with interest @ 6% per annum thereon or the sum specified under the bond Execution of bond will not apply to quasi-Government institutions and institutions whose budget is either approved by the Government or Government has nominated its representative in the Managing Committee/Governing Body.
20. Institutions or Bodies receiving grants should, irrespective of the amount involved, be required to maintain subsidiary accounts of the Government grant.
21. The organisation should be agreeable to occasional visit of the Government officers and consider their suggestions for improvement in the working of the scheme.
22. The accounts of the organisation will be subjected to the test check by the Comptroller and Auditor General of India at his discretion.
23. The organisation will have no authority to dispose of any capital equipment and property purchased out of grant-in-aid, sanctioned, without prior approval of the Government. In the event of the organisation discontinuing the scheme or being would up, the ownership of such equipment and property would vest in Government of India. The organisation will also maintain the audited record of all assets acquired wholly or substantially out of the Government grants (property of a capital nature where the value exceeds Rs. 1000/-).
24. The organisation should agree to make reservations for the Scheduled Castes and Scheduled Tribes in the posts on the lines of reservations provided in the services under the Central Government for these communities.
25. The minimum qualification required for appointment of Headmistress and teaching staff will be as follows. 
Post                                                 Qualification

(i) Headmistress                               BA, B.Ed

(ii) Teachers                                     10+2 and Diploma in Education

(iii) Music/Arts and Craft Teacher     10+2 and Diploma in Music/Craft
26. The Government of India is free to make any modification in the aforesaid conditions whenever deem necessary. 

List of Districts with less than 10% Literacy rate amongst women

	Sl.
No.   
	States 
	Districts  
	Literacy
 rate 

	I. 
	Andhra Pradesh  
	
	

	
	
	1. Srikakulam 
	8.34%

	
	
	2. Vizianagaram 
	10%

	
	
	3. Visakhapatnam 
	6.22%

	
	
	4. Guntur 
	9.19%

	
	
	5. Prakasam  
	9.72% 

	
	
	6. Nellore 
	 9.58% 

	
	
	7. Cuddapah 
	 9.97% 

	
	
	8. Kurnool  
	9.71% 

	
	
	9. Mahbubnagar  
	2.52% 

	
	
	10. Rangareddy  
	6.01% 

	
	
	11. Medak  
	2.18% 

	
	
	12. Nizamabad  
	2.77% 

	
	
	13. Adilabad  
	5.94% 

	
	
	14. Karim Nagar  
	3.24% 

	
	
	15. Warangal  
	3.83% 

	
	
	16. Khammam  
	6.37% 

	
	
	17. Nalgonda  
	3.20% 

	II.
	Arunachal Pradesh
	1. East Kameng
	7.47%

	
	 
	2. Tirap
	9.13%

	III.
	Bihar
	1. Rohtas
	5.28%

	 
	 
	2. Nawada
	3.42%

	 
	 
	3. Siqan
	7.58%

	 
	 
	4. Gopalganj
	6.92%

	 
	 
	5. Paschim Champaran
	2.89%

	 
	 
	6. Puraba Champaran
	5.58%

	 
	 
	7. Sitamarhi
	6.80%

	 
	 
	8. Muzaffarpur
	9.03%

	 
	 
	9. Sharsa
	6.88%

	 
	 
	10. Madhepura
	7.86%

	 
	 
	11. Purnia
	5.75%

	 
	 
	12. Kathiar
	5.69%

	 
	 
	13. Bhagalpur
	6.02%

	 
	 
	14. Godda
	7.8%

	 
	 
	15. Sahibganj
	6.90%

	 
	 
	16. Dumaka
	7.25%

	 
	 
	17. Deoghar
	4.22%

	 
	 
	18. Dhanbad
	8.59%

	 
	 
	19. Girdih
	4.46%

	 
	 
	20. Hazaribagh
	8.87%

	 
	 
	21. Plama
	8.07%

	 
	 
	22. Araria
	2.26%

	 
	 
	23. Kishanganj
	2.37

	 
	 
	24. Munger
	4..82

	IV.
	Gujarat
	1. Kachchh
	6.34%

	 
	 
	2. Banash kanntha
	7.22%

	V.
	Karnataka
	1. Gulbarga
	7.28%

	 
	 
	2. Raichur
	5.03%

	VI.
	Madhya Pradesh
	1. Morena
	1.04%

	 
	 
	2. Gwalior
	7.39%

	 
	 
	3. Datia
	4.92%

	 
	 
	4. Shivpuri
	1.13%

	 
	 
	5. Gunna
	1.43%

	 
	 
	6. Tikamgarh
	4.82%

	 
	 
	7. Chattarpur
	2.59%

	 
	 
	8. Panna
	3.31%

	 
	 
	9. Sagar
	7.60%

	 
	 
	10. Damoh
	8.16%

	 
	 
	11. Satana
	3.00%

	 
	 
	12. Rewa
	2.96%

	 
	 
	13. Shadol
	5.00%

	 
	 
	14. Sidhi
	2.47%

	 
	 
	15. Mandsaur
	4.37%

	 
	 
	16. Ratlam
	3.43%

	 
	 
	17. Ojjaln
	9.16%

	 
	 
	18. Shajapur
	7.09%

	 
	 
	19. Dewas
	4.56%

	 
	 
	20. Jhabua
	3.52%

	 
	 
	21. Dhar
	5.70%

	 
	 
	22. West Niwar
	5.29%

	 
	 
	23. East Niwar
	4.78%

	 
	 
	24. Rajgarh
	5.19%

	 
	 
	25. Vidisha
	4.31%

	 
	 
	26. Sehore
	0.50%

	 
	 
	27. Raisen
	4.58%

	 
	 
	28. Betul
	6.37%

	 
	 
	29. Hoshangabad
	7.65%

	 
	 
	30. Baster
	5.74%


List of approved Primitive Tribal Groups 
	1
	ANDHRA PRADESH
	1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.
	Bodo Gadaba

Bondo Porja

Chrnchu

Dongria Khondhs

Gutob Gadaba

Khond Porja

Kolam

Kondareddis

Konda Savaras

Kuttiya Kondhs

Parangiperja

Thoooti

	2.
	BIHAR
	13.

14.

15.

16.

17.

18.

19.

20.

21.
	Asur

Birhor

Birjia

Hill Kharia

Korwa

Mal Paharia

Pahariya

Sauria Pahariya

Savar

	3.
	GUJARAT
	22.

23.

24.

25.

26.
	Kathodi

Kotwalia

Padhar

Siddi

Kolgha

	4.
	KARNATAKA
	27.

28.
	Jenu Kuruba

Koraga

	5.
	KERALA
	29.


30.

31.

32.

33.
	Cholanaikayan (A section of Kattunayakan)

Kadar

Kattunayakan

Kurumbas

Koraga

	6.
	MADHYA PRADESH
	34.

35.

36.

37.

38.

39.

40.
	Abujh Maria

Banga

Bharia

Hill Korwa

Kanar

Sahanya

Birhor.

	7.
	MAHARASHTRA
	41.

42.

43.
	Katkaria (Kathodi)

Kolam

Maria Gond

	8.
	MANIPUR
	44.
	Maram Naga

	9.
	OROSSA
	45.

46.

47.

48.

49.

50.

51.

52.

53.

54.

55.

56.

57.
	Birhor

Bondo

Didayi

Dongria-Khond

Juang

Kharia

Kutia Khond

Lamjia Saura

Lodha

Mankirdia

Paudi Bhuyan

Saura

Chuktia Bhunjia

	10.
	RAJASTHAN
	58.
	Seharias

	11.
	TAMIL NADU
	59.

60.

61.

62.

63.

64.
	Kattunayakan

Kota

Kurumbas

Irulas

Paniyans

Todas

	12
	TRIPURA
	65.
	Riang

	13
	UTTAR PRADESH
	66.

67.
	Buksa

Raji

	14.
	WEST BENGAL
	68.

69.

70.
	Birthor

Lodha

Toto

	15.
	A & N ISLANDS
	71.

72.

73.

74.

75.
	Great Andamanese

Jarwas

Onges

Sentinelese

Shom Pens.


Form No. 1
APPLICATION FORM FOR NEW PROPOSALS FOR GRANTS-AID 
UNDER THE SCHEME OF EDUCATIONAL COMPLEX IN LOW LITERACY POCKETS FOR DEVELOPMENT OF WOMEN LITERACY IN TRIBAL AREAS
	1.
	NAME OF THE ORGANISATION:


	2.
	COMPLETE POSTAL ADDRESS: 
Phone
Fax
Telex
e-mail
Grams


	3.
	Name of the Act under which registered ( please attach an attested photocopy of Registration certificate:


	4.
	Any other Organisation / Institution / Body, if applicable, give details:


	5.
	Whether registered under Foreign Contribution Act? If yes, attach an attested copy of the certificate issued by the ministry of Homer Arrears (Govt. of india) under FCRA, 1976:


	6.
	Memorandum of Association And Bye-Laws (with an attested copy):


	7.
	Name and Address of the Members Of the Board of Management / Governing Body:


	8.
	A copy of the Annual Report For the previous two years which Should contain the balance sheet (including receipt and payment account):


	9.
	Date of commencement of the Educational activities :


	Details to be given

	(a)
	with organization's own resources.

	(b)
	with state government's grants.

	(c)
	with any other Central Government agency. 

	10.
	Details of the project for which the grant in aid is being applied:


	11.
	The location of the proposed complex (village, block, district & state):


	12.
	Details of Grant-in-aid applied in the current year Non-recurring:


	13.
	Whether the organisation / agency proposes to run the complex in its own building or in any rented building or in the building constructed out of grants from Central Govt/ State Government:


	(a)
	In case in its own building the details on the follwing may he given : 


	(i)
	Whether the building is in the name of the Organisations or in the name of any Managing / Executive Committees of the organisation:


	(ii)
	If the building was constructed with financial assistance form any source, the specific purpose for which such assistance be clearly indicated:


	(iii)
	Whether accommodation is to be provided free of on rent or maintenance charges are to be claimed and at what monthly rate:


	(iv)
	Number of rooms, area covered and details of other facilities available in the accommodation:


	(v)
	Details of Centres/activities already accommodated under the same roof/existing premises/complex where the proposed centre, under the Grant-in-Aid Scheme for the welfare of the tribals now applied is, to be accommodated:


	(b)
	In case, it is proposed to accommodate the Centre/Activity in a rented is in the:


	(i)
	indicate if the building is in the name of the organisation or in the name of any member or relative of any member of the Managing/Executive Committee of the organistion:


	(ii)
	Indicate the details of Centres/activities already accommodated in the same roof/Existing premises/complex where the proposed centre, under the Grant-in-Aid Scheme for the welfare of the tribals now applied for is to be accommodated:


	(iii)
	Attach Rent Agreement on non-Judicial stamp paper as an Annexure containing details of the terms and conditions entered into immediately after first instalment of grant is received and a photocopy thereof should be sent to the Ministry for record. Such an Agreement should inter-alias contain particular on the following:


	(a)
	Period of validity of the Agreement:

	(b)
	Amount of rent per month :

	14.
	Whether of not receiving foreign contribution  if received:

	(a)
	Details of foreign contributions received during the last two years and for which specific purposes:


	(b)
	Whether foreign contributions so received have been reflected in the audited accounts of the organisation:


	15.
	It is certified that I have read the guidelines and terms and conditions governing grant-in-aid to eligible agencies/ organisation and undertake to abide by the same on behalf of our organisation:

 

	Date:
Place:
	SIGNATURE
(NAME IN CAPITAL LETTERS)
Designation:   Secretary/President
Name of the organisation/Institution
(Office stamp to be affixed)


Appendix- I
APPLICATION FORM NO.III (EDUCATIONAL COMPLEX)


Part I (Previous year)

      (i) Name of the State/UT/Institution/Organization.
      (ii) Name and address of the Centre
      (iii) Year 
	S.
No
	Name & Address
	Educational Qualification
	Date of Appointment
	Period for which employed during the year
	Salary per month
	Total 
salary 
paid 
during 
the year
	Remarks

	
	
	
	
	
	
	
	



Part-II (Current year) 

      (i) Only notify change from the previous year. 

      (ii) In case there is no change in Part I from the previous year, please certify as 
           follows: 

           No change in Staff particulars from the previous years. 
Signature
Name & Designation

Form No. 2

APPLICATION FORM FOR THE FIRST INSTALLMENT OF GRANT IN ONGOING CASES UNDER THE SCHEME OF EDUCATIONAL COMPLEX IN LOW LITERACY POCKETS 
FOR DEVELOPMENT OF WOMEN LITERACY IN TRIBAL AREAS

 
	1.
	Name of the Organisations.


	2.
	Address
Phone
Fax
Telex
E-Mail
Gram


	3.
	Audited/unaudited accounts for the  previous year indicating the Expenditure incurred on each Sanctioned item vis-à-vis the Grant sanctioned:


	4.
	Budget Estimates for the Financial year for which Grant-in-aid is required (Show recurring and non- recurring separately):


	Date:
	Signature:

Name:

Address:




Appendix- II
APPLICATION FORM NO III (EDUCATIONAL COMPLEX)
DETAILS OF THE BENEFICIARIES
(i) Name of the Organisation
(ii) Name and address of the Complex
(iii) Year
 
	No. of beneficiaries class-wise
	Name of the tribe to which belong

	Old beneficiaries continuing from previous years
	
	

	New beneficiaries added during current year
	
	


	


Appendix- III
FORM GFR 19

[See Government of India's Decision (7) (b) under Rule 149 (3)]
Assets acquired wholly or substantially out of Government grants
Register maintained by grantee institution
Block Account maintained by Sanctioning Authorities
Name of Sanctioning Authority

	1.
	Serial No.
	

	2
	Name of the Grantee Institution
	

	3
	No. and Date of sanction
	

	4
	Amount of the sanctioned grant
	

	5
	Brief purpose of the grant
	

	6
	Whether any condition regarding the right of ownership of Government in the property or other assets acquired out of the grant was incorporated in the grant-in-aid-sanction.
	

	7
	Particulars of assets actually credited or acquired
	

	8
	Value of the Assets as on
	

	9
	Purpose for which utilised at present
	

	10
	Encumbered or not
	

	11
	Reasons if encumbered
	

	12
	Disposed of or not
	

	13
	Reasons and authority, if any, for disposal
	

	14
	Amount realised on disposal
	

	15
	Remarks
	

	Signature
Name of the Organisation
(Name of President/Secretary)
(Name in Capital Letters)
(Office Stamp to be affixed)


Form No. 3

APPLICATION FORM FOR SECOND INSTALLMENT OF GRANT FOR  
ONGOING COMPLEXES UNDER THE SCHEME OF
 EDUACTIONAL COMPLEXE LOW LITERACY POCKETS 
FOR DEVELOPMENT OF WOMEN LITERACY IN TRIBAL AREAS
1.   Name of the Organization

2.   Address:
      Phone: 
      Fax :
      Telex: 
      E-Mail :
      Grams: 

3.  Grant-in-aid (in Rs.)                 Recurring            Non-recurring           Total 

A.  Applied in the current year 
B.  Received as Ist installment 
C.  Applied for 2nd installment 

4.   The application organization should enclose the following papers.    
   (i) Rent agreement on non-judicial stamp paper worth Rs. 5/- with the period of 
       validity and amount of rent per month. 

  (ii) List of valid Managing Committee, if there is any change in the list furnished 
       earlier then name and address of the members of the reconstituted Managing 
       Committee.

 (iii) An attested copy of registration certificate (with period of validity, in case of 
       U.P based NGOs.)

  (iv) Annual Report of the previous two year. 

  (v) Audited statement of accounts of previous year (Income & Expenditure 
       Statement, Receipts and payments Statement and balance sheet) 

   (vi) Audited Utilization Certificate with item-wise expenditure as per the 
         Sanctioned norms of grant. 

   (vii) Details of Staff employed as per Appendix-I. 

  (viii) Details of beneficiaries as per Appendix-II. 

  (ix) Assets acquired wholly or substantially out of Government grants under GFR 19           as per Appendix - III. 

 (x) Any other information considered necessary by the organization or as asked 
      for. 
Signature 

Name 
Address/Seal 
Date: 

Form No. 4

PERFORMA FOR MONITORING UTILISATION OF GRANTS ALREADY 
RECEIVED IN EARLIER YEAR BY A VOLUNTARY ORGANISATION UNDER THE SCHEME OF EDUCATIONAL COMPLEX IN LOW LITERACY POCKETS FOR DEVELOPMENT OF WOMEN LITERACY IN TRIBAL AREAS
Note:

	1.
	This Performa is to be filled up and submitted for continuation of yearly grants.

	2.
	The Applicant organisation should submit this performa for each Complex.

	3.
	Performa found to be incomplete (i.e. not filled or partially filled or supporting documents not a  attached by the applicant organisation) will not be entertained or acted upon.

	4.
	All Copies of documents attached to this performa should bear Annexure Nos. (Viz. Annexure-I, Annexure-II, etc.) to facilitate references. 


	1.
	Name and complete postal address (alongwith    Telephone Nos. if any) of the Head Quarters of    the Organisation.
	

	2.
	Name of the specific Centre, (alongwith full Postal Address i.e location, etc. with Telephone No. if any) for which application has been submitted for continuation of grants by the  organisation.
	

	3.
	Whether the organisation is following the Financial year of the Govt. (i.e. beginning from 1st April to 31st March of the succeeding year) for maintaining  of its accounts.
	

	4.
	Please give details on the following in respect of grants already sanctioned for the project now applied for continuation.
	

	
	  i. Last sanction Letter No.------------
     Dated-----------------
	

	
	 ii. For the financial year of --------------
	

	
	 iii. Amounts of grants sanctioned
  a) Recurring          Rs.
  b) Non-Recurring    Rs---------------
                      
     Total--------------------

	

	5. (a)
	Whether separate accounts project-wise  etc. are being maintained by the organisation  for grants sanctioned earlier.
	

	(b) 
	Whether the organisation is following the  principle of joint operation of Bank accounts of the organisation. A  photocopy  of the  resolution of the organisation to authorising two specific officials of the organisation to operate Bank accounts jointly should be attached. (Please indicate their names and designations also)
	

	(c)

	Please attach a photocopy of each of the following:-
	

	
	(i) Front page of the Bank Pass Book
	

	
	(ii) The page in which the entry of the        first deposit of the Govt. grants has been 
    reflected.
	

	(d)(i)
	Please state whether year-wise and project-wise registers on accounts (viz. Ledger, Cash Book, incentive Payment Register, Honorarium/Salary Payment Register, etc.,) with printed page numbers are being maintained by the organisation.
	

	(ii)
	Please attach a photocopy of the statement on Asset acquired wholly or substantially out of non-recurring Govt. grants maintained in prescribed form (Please also quote the Ministry of Social Justice & Empowerment’s sanction letter number and date and the financial year for which it was sanctioned)
	

	6.(a)
	Whether Audited Statements of Accounts (either by Chartered Accountant or by Govt. Auditors) have been submitted with the main Application (Form No.1) for grants in four (4) parts for the project. In case not submitted, with that form, then attested copies should be attached with this Performa as under:
	

	(i)
	Receipt and Payment Statement:
	

	(ii)
	Income & Expenditure Statement
	

	(iii)
	Balance Sheet and 
	

	(iv)
	Utilisation Certificate
	

	(b)
	In case, audit of accounts has not been completed or ready for submission for any reason, then please ensure that un-audited Statements of Accounts (by following the same pattern of Statement as in the case of Audited Accounts) are submitted with the main application (Form No.1) in four (4) parts for the project. In case not submitted, with that form, then copies of un-audited accounts duly signed by authorised persons of the organistion should be attached with this Performa as under.
	

	
	(i) Receipt and Payment Statement
	

	
	(ii) Income and Expenditure Statement
	

	
	(iii) Balance Sheet
	

	
	(iv) Utilisation certificate.
	

	Note:- All the above un-audited statements of Accounts are to be signed only by Authorised representative (s) of the organisation specially designated by the Executive / Managing Committee of the organisation by Resolution
	

	(c)
	Please ensure that year-wise and Project / Centre-wise grants earlier sanctioned by this Ministry are duly reflected in full under specific head Central Government Grants (Ministry  of Social Justice & Empowerment) in the Audited / Un-audited statements of the accounts. (Please also quote the sanction letter No. and date of the Ministry)
	

	7.
	Please show the position on actual expenditure, on the basis of audited or un-audited accounts by using specifically either of the following words Audited/ un-audited’ in Col.3 of the Chart) 
	


	Sl.
No
	Item-wise grant sanctioned (as per full break-up given in sanction letter)

 
	Item-wise expenditure actually incurred (on the basis of audited or un-audited accounts)

 
	Excess 
Exp. (+)

 
	Less 
Exp. (-)

 
	Unspent balance
 (with reference to less Exp)

 
	Remarks, 
if any, with 
reasons 
for less exp. 
Incurred

 

	Non- 
recurring

 
	
	
	
	
	
	

	Recurring

 
	
	
	
	
	
	

	Total
	
	
	
	
	
	

	Date :

Place
	
	
	Signature

Designation
Full Name of the President/Secretary)

Office Stamp of Organisatoin to be affixed



	Note:- This performa is subject to modification/ alteration etc, from time to the Ministry of Welfare according to needs.
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